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Title:                          Learning Support Assistant 
Department:              Education
Service:                     North Rye
 
Location:                   Newcastle
Reports to:                Tutors, Sector College/ Assistant & College Coordinators.
Accountable to:         College Coordinator 
Responsible for:        Service users
Job Purpose: To encourage and promote independence during college sessions. To act as a role model for the students to follow and encourage participation and concentration during a session.
Responsibilities

i. Develop an in depth knowledge and a positive working relationship with the student group. 

ii. Actively promote and develop individual students’ communication and social interaction skills.
iii. Develop a working knowledge of current documentation relevant to the learning journey of individual students e.g. learning goals, effective learning strategies and subject specific targets.
iv. Keep up to date with Policies and Procedures and other important documentation e.g. individual behaviour guidelines/documentation.
v. Observe methods used by more experienced members of staff in dealing with behavioural issues/motivational support/discreet intervention.

vi. Be aware of support structures within the college and have an awareness of who to approach to ask for advice
vii. To attend relevant internal/external meetings and training sessions as identified through Individual Supervision Sessions and Annual Appraisals.

viii. Any other duties that are within the scope of the job purpose, title of the post and its grading.
This job description outlines the main responsibilities of the post holder, but it is not exhaustive. There may be occasions when the post holder is asked to carry out tasks or duties that are appropriate to their role.

This job description is subject to periodical review between the post holder and their line manager.

The post holder must maintain confidentiality in regard to sensitive or personal information that they may have access to within the workplace.
Commitment to People with an Autism Spectrum Disorder

All staff must endorse ESPA’s mission statement and commitments in providing high quality specialist services designed to meet the needs of individuals with an Autism Spectrum Disorder and related conditions. This commitment extends to service users, their friends and family as well as those involved in their package of care.

Each member of staff is recognised as having a valuable and unique contribution to make towards the continued success of the organisation.
Health and Safety
All staff are responsible for the Health, Safety and Welfare of all service users, colleagues and visitors to their working area. Each member of staff must be able to demonstrate that they can identify, report and take action in regard to any risk or hazard through the appropriate procedures. 

Staff are required to identify any significant changes in their personal health that may prevent them from carrying out the full responsibilities of their role.

Staff must attend mandatory training as required.

Equal Opportunities
To promote a policy of equal opportunity, recognising that discrimination is unacceptable.  Ensure service users, staff (or potential staff), and visitors are never subject to unlawful or unfair discrimination on any grounds. This may include reference to their gender, marital status, sexual orientation, race, ethnicity, nationality, religion, age, health or any disability that they may have - both mental and physical (including HIV), their employment status, social background or politics.  

To ensure that this commitment is put into practice, ESPA will adopt positive measures, which seek to eliminate direct or indirect discrimination.  This will include reviewing policies, procedures and practices to ensure that all individuals are treated according to their specific needs or requirements.
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